
Initial Set up of a business in 
the MTD Express system user 

guide



MTD Express Setup
• This guide will take you the step by step 

process of setting up your first business and 
registering the MTDEXpress.co.uk service for 
that business with the HMRC

• You will have to follow this process for each 
business you wish to use the 
MTDExpress.co.uk Bridging software



Step 1 – Review My Account
• Once you have logged in click on My Account
• You can manage your account under My 

UserID as shown on the right



Step 2 Set up Primary Address
• To set up your first Business you next to set up 

your primary address
• Click on Addresses
• This will take you to the address maintenance 

screen, enter your address and save



Step 3 – Set up your first 
business

• To setup your first business click on Businesses 
• This will take you to the Business home page 

click on New Business to take you to the 
Business maintenance page shown to the right

• Enter your business details and attach an 
address to the business



Step 4 – Obtain HMRC 
Authorisation for you first business

• Click on the HMRC authorisation tab to go the 
screen below

• Click save to confirm the HMRC server
• Click on Request Authorisation for MTD 

Express from HMRC



Step 5 – HMRC Process 
• Once you have completed Step 4 you will be 

taken to the HMRC web site
• Follow the instructions as per the screenshots 

on this slide



Step 6 – You are now set up
• Once you have completed Step 5 you will be 

taken back to the MTD Express system
• You should see that the HMRC Authorisation 

Status is GOOD , and your business’ 
information should been in the grid view in the 
Businesses home page



• You are now ready to submit 
your returns using the 
MTDExpress.co.uk bridging 
software

• To actually submit a return 
using the system please 
review our Submitting a VAT 
return guide


